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NEW VENDOR SETUP FORM
[bookmark: _GoBack]Invoices must be emailed to: payables@kernenergy.com  (monitored for invoices only)
Invoices not sent to payables@kernenergy.com are subject to a delay in processing and payment. Please send all other Accounts Payables correspondence and inquiries to Ashlynn Roberson at ARoberson@kernenergy.com.

Vendor Name: ___________________________________________________________________________________________
Physical Address: ________________________________________________________________________________________
Remittance Address: ____________________________________________________________________________________

Contact Name: __________________________________
Phone Number:  _____________________________________
Tax ID (must attach W9): _______________________________________________________________________________
Proof of Insurance (Please provide copy of insurance for each policy listed below):

	Automobile: _____________________________________________________________________________________

	General Liability: ________________________________________________________________________________

	Workman’s Comp: ______________________________________________________________________________

ACH Information (Please attach a “VOIDED” check for the bank account identified below)	
Bank Name: _______________________________________   
ABA Number: _____________________________________
Account Number: _______________________________________________________________________________________ 
Please be aware that incorrect banking information will result in a $25 processing fee.
Remittance Email Address: _____________________________________________________________________________

Remittance advice will be sent electronically from payments@kernmessage.com.  Please add this email address to your approved sender list to ensure receipt of timely remittance advice. 
This authorization became effective on the _________day of ______________.____________. 
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